1 Navigate to https:.//impact1i00pensacola.communityforce.com/Logi... [

2 Click the "Email" field and enter your email address that is on the committee

roster.
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Login

Email

Password

Forgot Password?

Cancel

IMPACT 100 Pensaccla Bay Area is using Communit
and manage our nonprofit Letters of Intent and Grai
during our grant season. This system is used by non
applying for a grant and by our focus area committee
are reviewing grants.

Nonprofits: First-time users must create a new acco
organization. Organizations that applied in 2015 or la
applications with updates.

IMPACT 100 Focus Area Committee Members: Fol
information about the committee process and meeting
IMPACT 100 members participating in a focus area ©
complete a conflict of interest form. This must be comr
reviewing grant applications. Access to the grant apf
committee will be granted by your Committee Chair/C
logging in you will see the grant applications assigne:

3 Type in the password which was given to you at your first committee meeting.

Click this button.

s

jodyimpact100@gmail.com

Password

Forgot Password?

Create New Account

Cancel

Nonprofits: First-ime users must create a new acco
organization. Organizations that applied in 2015 or la
applications with updates.

IMPACT 100 Focus Area Committee Members: Fol
information about the committee process and meeting
IMPACT 100 members participating in a focus area o
complete a conflict of interest form. This must be corr
reviewing grant applications. Access to the grant apg
committee will be granted by your Committeg Chair/C
logging in you will see the grant applications assigne«



https://impact100pensacola.communityforce.com/Login.aspx
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applicants.
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v Cnbre - B« Enviranmece - Fomis -Brabl s Wrllorss

Filter by Grants:

Task Mame ©

Click "2024 IMPACT 100 Letter of Intent and Grant" to open your list of grant

Filter by :

Achive

ma_lmm_@mmuumm 2024 Committes Member Grant Rewvin

5

To open a grant application, click on the name in the "Applicant” calumn.

Faeview Applcams 2024 IMPACT 100 Lether of intert arc Grant

Fibber By:

All o

Task Mame: 2024 Committes Member Grant Hewviaw Family

Todal Applicants Assigned: 21 Reviews Pending: 27 Reviews Completed: 0

Applica E Assigned Date =

Program Hame -

| | Organization Mame -
TH2024

Tvai24

THVEG2A

[ Lt

Percentage Completed

0%

0%

0%

4%




6 Click "View Application” to open the grant application in a new window

(attachments not included).

IMPACT IUU

Heswew Appheams QU2 IMPALT 100 Letber of inberk 2ncl Grant 2U22 IMPALT 10 Letler of Irbert ard Gamant fizsigred Apphcarks Applcant Soore Sheet

Applicant Score Sheet - 2024 Committee Member Grant Review Family

Applicant Name: Program Nume:— Score: 0.00

Grant Evaluation and Site Visit Evalu

Ratr: pach staiement 0,1,3, ar 5: {0=No Evide
3=Partial Evidenca, B=Complate Evidenca).
Ecoring: Maximum possible score before s
possible score afier site visit is 100,

Commities memBers should compiets fBms Al The systerm will print auf anly the visible guestions. To print alf {f

ries Sheel. T quesfions, please ensure the sections are expanded.
sile wisils, anc

recond soores an the Grant Su
broughl ba &l commities me

T Click "Reviewer PDF" to open the grant application as a PDF document
(attachments included).

&E Jody King + Dpen Help

Higr o Filerd sl GisrL 2024 IMPACT 100 Letisr of itert are Grant Asigred Appicas Asilosit Siire Shes

Rewlewer Score Carnd POF

ammittes Member Grant Review Family

=Mo Ewide
Svidence].
& before 5
oo

= Print

s s A The system will prinf ouf only the visible gquestions. To pont aill the

55 Sneat | quesfions, please ensure (fie sections are expanded.




8 Use the evaluation on the left side of the screen to evaluate each grant

application. Click on the scoring options in each field; Community Force will

calculate your evaluation score.

Committee members should complete items A-l
record scores on the Grant Summaries Sheet. T
brought to all commitiee meetings, site visits, anc
meetings. All members should read and evaluate

After the site visit, site visit team members shoul

Visit Evaluation Formm &8 & group in preparation for
given to the committes.

‘ |! reviewed this grant.”

Overall Impression:
OesCOMaybeONo

Overall Impression/Comment:

The sysfem will print out only the visible qi
questions, please ensure the sections are

Aﬁilicatiun summary of: NG
Program Name: (IS

(¢ Summary Sheet

Each grant applicant must select only ane focus area |
IMPACT 100 does not provide guidance as to which fc

Arts, Culture & History
Initiatives that develop, enhance, or preserve the ars,
Pensacola Bay area.

Education
Initiatives that further the educational process or imprc
andfor adults in the Pensacola Bay area.

9 Use the scroll bar here to move down the evaluation form.

Rate each statement 0,1,3, or 5: (0=No Evide
3=Partial Evidence, 5=Complete Evidence).
Scoring: Maximum possible score befar
possible score after site visit is 100.

Committee members should complete items A-
record scores on the Grant Summaries Sheet. T
brought to all committee meetings, site visits, anc
meetings. All members should read and evaluate

After the site visit, site visit team members shoulc

Visit Evaluation Form as a group in preparation for
given to the committee.

| have reviewed this arant.*

C:

ap

The system will 1
questions, please er

Application Summary

Program Name: ([}




10 To print your completed Grant & Site Visit Evaluation, click "Reviewer Score Card
PDF."

E} Jody King »  Open Help

shier ol biderd s Grart 2024 IMPACT 100 Latiar of irdert sre Grant Asaigred Applcants Agciicart Soore Sheel

Wiew Applicaticn Cand POF

armimittes Member Grant Review Family

=N Evide ]
Fvidence). = Print
& helgre 5
('8
g Hineme Al The system wall prinf out only the visible questions. To pont ail the
35 Sneat. | guestions, please ensure he sections are expanded
1 Click to open the dropdown menu and select the level of evidence the nonprofit
has provided.
' questions, please ensure the sections are

iiilication summary of:[[INNNEGEGD
Program Name: (IS

Make sure number of words are between 1 and 500

Strength of Organization: (30 maximum | . §,

A. The erganization's history demonstrates

community, (& Summary Sheet

‘ Select

Each gran! applican! mus! select only one focus area

o MAFACT 100 does not provide guwdance as to which fc
B. The organization's current programs anc

a benefit to the community.

Arts, Culture & History
‘ Select Initiatives that develop, enhance, ar preserve the arts,
Pensacola Bay area.

Mo Evidence Education
Minimal Evidence Initiatives that further the educaftional process or imprc

Partial E\'idEI_‘IGE and/or adults in the Pensaccla Bay area.
Complete Evidence




12 Use this scroll bar to move up and down the grant application.

** Note the Community Force system will autosave every 10 minutes and move you
back to the top of the grant application.

®

LRFTEEEE

maximum |l

1onstrates.

—_ *Crrganizalion’s Misson Shierner|
(100 words or less):

qQrams anc

leadershi|

13  Scroll to the bottom of the grant application to locate the attachments. Click on
the document name to view the attachment.

490 forms?
“Which tax return does your 980 or 990EZ
organization file?

“What month and day each year does = 12/31
your organization's fiscal year end
(i.e. 08/30, 12/31)7

Did your organization file an Mo
extension in 20237

“Upload your organization's most %
recent 880 (please format as
organization_year_890).

“Uplead your organization's previeus (N R-HDDD

400 (please format as
organization_year_S90).

“Upload your organization's Profit and —
Loss Statement from the date of your

mast recent flling through March 31,

2024 (please format as

nrnanizatinn 2024Pandl




14 Click "Save & Exit" to save your evaluation and return to the list of grant
applications.

Did your organization file an Mo
entension in 20237

“Upload your organization's most _

recent 890 (please format as
organization_year_890).

“Upload your organization's previous _

990 (please format as
organization_year_S90).

“Upload your arganization's Profit and _
Loss Statement from the date of your

most recent filing through March 31,

2024 (please format as

organization_2024PandL).

o '\-\
m Save & Next Exit without Save Reset Form

15 Click on your name to drop down a menu.

Jody King =) Open Help

-

Balch Reviewer PDF 1 to Excel

ing: 20 Reviews Completed: 1

Annlicant Becinnad Nata Parrantana Camnlatad Srnra Srarinn Cammeant
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4, Change Password
® Lbgout |

ing: 20

Click "Logout.” You may also change your password here.

Jody King =

Open Help

Last Login: 7/10/2024 1:48 PM

/

b .

Balch Reviewer PDF Reviewer PDF

Reviews Completed: 1

Annlicrant Aeccinnad Mata Parrantana Camnlatad  Srore Erorinn Cammant




